
Email documents to the Library printer on a phone

Find item in your device’s files, share by email

1. Tap Files app 2. Find 
location of 
the item

3. Press 
to select

7. Tap send

6. In the “To” field, type either 
bw-gadml@eprintitsaas.com

For black and white prints (10 cents per page)   or
color-gadml@eprintitsaas.com

  for color prints (50 cents per page)5. Tap an 
email service

(Pick up the print on the same day you sent it)

4. Tap Share

9. Go to the kiosk in the Library (Mezzanine, top floor), tap 
Print, type the Release Code from the reply email, tap OK, 

pay, tap name of the print job, and tap Print Job

8. You will get an email 
from ePRINTit SaaS.

Note the Release Code

If no email service is 
shown, see 

instructions for how 
to upload the item

Or pay with a credit card 
at help desk, $1 minimum

Share symbols
iOS    Android

Or you can forward an attachment 
in an email to these addresses



Upload Documents to the Library Printer on a phone

1. Tap web 
Browser

3. Tap 
Files

8. Tap Submit

5. Tap the 
location

9. Go to the kiosk in the Library (Mezzanine, top floor), tap 
Print, type the name or number you entered in step 7, tap 

OK, pay, tap name of the print job, and tap Print Job

4. Tap Photos & 
Videos

6. Tap the item

7. Type your name 
or library card 

number
(you can put 

anything here)

Example using Chrome Browser

When using the Safari 
browser, you will first 
choose a name then 

select the file

Or pay with a credit card 
at help desk, $1 minimum

Tap for printing options

(Pick up the print on the same day you sent it)

2. Type
gadml.org/print



Go to the kiosk in the Library on the same day and tap Print, type the name you 
entered in step 5 & tap OK, pay, tap on the name of the print job,

 and tap Print job or tap Print All

1. Go to webpage gadml.org/print

2. Scroll down the page 
and click Select Files

5. Type your name, library card number 
or anything to identify your item to print

Upload Documents to the Library Printer on a computer

3. Click on the item you would 
like to print then click Open

4. Choose 
options for 

printing

6. Click Submit

If you want to print just part of a document, 
choose Pages then list the pages to print

If you want to print in color, 
choose color then color

click here If you don’t see print options

If you want to print front and back of a 
page, choose Duplex then Two Sided
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